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Expense & Cheque Requisition Form  
Date:   

 

Name:   
 

Street Address:   
 

City: Prov./State: Postal Code:   
 

Description of Expenditure(s):   
 

Please attach all original receipts, invoices and/or supporting documentation to this form. 
 

Expenditure Item(s) 
*Budget 
Line # 

 
Invoice # 

Pre-Tax 
Sub-Total 

 
GST 

 
TOTAL 

1    $ $ $ 
2    $ $ $ 
3    $ $ $ 
4    $ $ $ 
5    $ $ $ 
6    $ $ $ 
7    $ $ $ 
8    $ $ $ 
9    $ $ $ 

10    $ $ $ 
11    $ $ $ 
12    $ $ $ 
13    $ $ $ 
14    $ $ $ 

 
TOTAL: 

 
$ 

 
$ 

 
$ 

*To be completed by BCSLA Office 
 

Requested by: Name:   
 

Signature:   
 

For Office Use Only Cheque #:  Date Issued:   
 

Approved by:   
(authorized signature) 
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